[Tpunoxxenue 1
K ipukaszy ot 17.01.2024 r. Ne
04/1-0O

[MPUHATO YTBEPX/IEHO
Ha neparornyeckom cosete Ne 5 ot 17.01.2024 [Ipukazom aupexropa MbOVY «I'openosckas OOLLD»
ot 17.01.2024 r. Ne 04/1-O

IToo:xenue
0 IIKO0JbHOM 0NO0JIHOTEKE
MYHHIHIAJIBHOTO OIOIKETHOTO 00111e00Pa30BaTEILHOI0 YUPeKIeHUs
«T"opesioBckasi 0CHOBHAasI 001Ie00pa3oBaTebHAasH KOJIAa»

1. O0mue nosoxeHust

1.1. Hacrosiee [lonoxxenue o Oubnuorexe pazpadoTaHo B cooTBEeTCTBUU ¢ DenepanbHbIM 3aKOHOM Ne
273-®3 01 29.12.2012 «O6 obpazoanuu B Poccuiickoii @enepannmn» ¢ n3mMmeHeHUssMU Ha 29 nexadps 2022
rojaa u @enepanbHbiM 3ak0HOM OT 29.12.94 Ne 78-D3 «O 6ubnuoreunom nene» (B peaakiuu ot 11 uroHs
2021 roma), ¢ yuetom DenepanbHoro 3akoHa oT 25 wuromst 2002 r. Ne 114-®3 «O mpoTUBOACHCTBUHT
IKCTPEMHUCTCKOM JEATENHHOCTHY C U3MEHeHUsIMHU Ha 28 nexadpst 2022 roaa, YcraBa MbOY «l"openoBckast
OOIl» m npyrux HOPMAaTUBHBIX IPaBOBBIX aKTOB Poccuiickoi ®dexnepanuu, periaaMeHTHPYIOMINX
NEeATETHHOCTH 00IIe00pa30BaTEeNIbHBIX OPraHU3aIUH.

1.2. Nannoe Ilonoxenue o OubOmuorexe mikoael (magee - IlomoskeHue) 0003HAYAET OCHOBHBIC
NPUHIMIBI, 3a7a4d W (QYHKUUM OMOIMOTEKM B IIKOJIE, OMNpENeNseT OpraHu3aluio JesTeIbHOCTH,
yIpaBlieHUE, MOPSJIOK IOJIb30BaHMS IIKOJBHOM OWONMOTEKOH, a Takke perjaMeHTHpyeT MpaBa M
00513aHHOCTH TI0JIb30BaTENICH U PAOOTHUKOB OMOIMOTEKH.

1.3. Hacrosimee Ilonoxxenwe  perjameHTHpyeT  paboTty W (QyHKOUM  OMOIMOTEKH
00111€00pa30BaTEIbHON OpraHU3alMK, KOTOpas CHOCOOCTBYET (OPMUPOBAHUIO KYIbTYPhl JTUYHOCTH
0OyJaroIMXCsl IIKOJBl M TIO3BOJISIET TOBBICHTH A(P(HEKTHBHOCTH HH(POPMAIMOHHOTO OOCITY)KHBaHUS
00pa3zoBaTebHON, BOCITUTATEIHHOM JIEATEILHOCTH.

1.4. Hactosiee IlonoxeHue sBiseTcs JIOKaIbHHIM HOPMATHBHBIM aKTOM IIKOJIBI U OINpEAeNsieT
ypoBeHb TpeOoBaHUN K OMONMOTEKE KaK K CTPYKTypHOMY MOJAPA3JIENCHUI0 00pa30BaTelbHOM
OpraHu3aIiu.

15. IllkonpHass OubIMOTEKA SBISETCA CTPYKTYPHBIM  TOJpa3JeiCHHEM 00pa3oBaTeIbHOU
OpraHu3aliy, Y4acTBYIOUIUM B 00pa30BaTeIbHOM, BOCIUTATEILHON AEATEIbHOCTH B IIENIAX 00ecreUeHUs
IpaBa y4YaCTHUKOB OOpa30BaTENbHBIX OTHONIGHWH Ha OECIUIaTHOE TMO0JIb30BaHHEe OUOINOTEeYHO-
MH(OPMALIMOHHBIMU PECYPCAMHU.

1.6. JlesTrenbHOCT, OMOIMOTEKM WIKOJBI OPraHU3YETCS W OCYIIECTBISETCS B COOTBETCTBUU C
POCCUICKHMH KYJIbTYPHBIMH U 00pa30BaTEIbHBIMU TPAJHUIMSIMU, a TAKXKE CO CIIOKHUBIIUMCS B 0OIIeCTBE
UJEOJIOTUYECKMM M TOJIMTUYECKMM MHOroooOpasuem. OOpa3oBarenbHass U NPOCBETUTENbHAS (YHKLIUU
Ooubnuorekn Oa3upylOTCd HA MaKCUMAIbHOM HCIIOJIB30BAHUU JIOCTHIKEHHH  0OIIeuenoBeYecKoi
KYJIBTYpbI, 00€CTIeUnBaeTCsl y4eOHBIMU, METOMUYECKUMHU U CIIPABOYHBIMU JOKYMEHTAMH.

1.7. HlxonpHas 6ubIMOTEKA TOCTYTHA U OECIUIaTHA AJIs YMTaTesel, 00yqaronuxcs, yauTeae uapyrux
pabOTHUKOB 00Opa30BaTEeNIbHONW OpraHM3allMy, YIOBJIETBOPSET 3alpOChl pojauTeNell Ha JUTeparypy o
Ne/Iaroruke 1 00pa3oBaHUIO C YYETOM UMEOLIUXCS BO3MOYKHOCTEH.

1.8. Ilenu mkoabHON OMOIMOTEKH - GOpMHpOBaHUE OOIIEH KyIbTYphl JMYHOCTH OOydarolIMXcs Ha
ocHOBe ocBoeHHMs DenepanbHBIX TOCYIapCTBEHHBIX OOpa30BaTeNbHBIX CTaHIAPTOB, COJEPXKaAHMA
o0m1eo0pa3oBaTeNbHBIX MPOrpaMM, HX aJanTalMs K JKM3HM B OOIIECTBE, CO3JIJaHHME OCHOBBI JUIA
OCO3HAHHOTO BHIOOpPAa M TOCIEAYIOIIET0 OCBOCHUS MPO(ECCHOHATBHBIX 00pa30BaTEIbHBIX MPOTPaMM,
BOCIHMTaHUE T'PAKIAHCTBEHHOCTH, TPYJOJIO0Ms, YBaXXEHHUsS K IpaBaM M CBOOOJaM YelloBEKa, JIIOOBH K
OKpyXarolei npupoje, Ponune, cembe, popMUpOBaHUE YCTAHOBKHM Ha 3JI0POBBI 00pa3 jKHU3HU.

1.9. bubnuoTreka pykoBOJCTBYeTCS B CBOei AearenbHOCTH [lonoxxkeHueM, ¢enepaabHBIMU 3aKOHAMU,
ykazamMu U pacnopsbkeHusamu  lIpesmpnenta  Poccmiickot  ®enepauuu, I[OCTAaHOBJICHUSMU U
pacniopsokenusamu [IpaBurensctBa Poccuiickoit denepanin ¥ MCIOJHUTEIBHBIX OPraHOB CYOBEKTOB
Poccuiickoit @eneparum, pelieHUsIMA OpraHa yrpaBieHUsI 00pa3oBaHUEM U YCTaBOM 00pa3zoBaTeIbHOM
OpraHu3aIuH.



1.10. IMopsmok moctyna K OubauoTeyHbIM (OHIAM U Ipyroil 6mOnuoTeuHoi MHPOPMaLUH, epeUYeHb
OCHOBHBIX YCIIYT U YCIIOBUS UX IPEAOCTaBICHHs OnOIMoTeKaMu onpeaessitoTes B [IpaBuiax moap30BaHus
OUOIMOTEKOH.

1.11. OOpa3oBaTenpHasi OpraHM3alUs HECET OTBETCTBEHHOCTh 3a JOCTYIMHOCTh M KayecTBO
OuOTHOTEeYHO-UH(POPMAITUOHHOTO OOCTY)KHUBaHHS OUOINOTEKH.

1.12. Opranuzanmusi oOCITy)XKMBaHHUS YYaCTHUKOB OOpPa30BaTEIbHOW NESITEIBHOCTH IMPOU3BOJUTCS B
COOTBETCTBUHU C MpPAaBHJIAMU OXPaHBI TPyla W TOXKAPHOH OE30MAaCHOCTH, CaHUTAPHO-TUTHECHHUYECKUMU
TpeOOBaHUAMHU M HOPMAMH.

2. IIpuHUIMIBI 1eATEeJbHOCTH IIKOJIbHOMH 0U0IN0TEKN

2.1. JleATenbHOCTD IIKOJBHOW OMOIMOTEKM OCHOBBIBACTCS HA NMPHUHIMIAX JEMOKpPATHH, TyMaHH3Ma,
0OIIEIOCTYTHOCTH, TPUOPUTETA OOIIEYENIOBEUECKUX IIEHHOCTEH, Tpa)kIaHCTBEHHOCTH, CBOOOHOTO
pa3BUTHS JTUIHOCTH.

2.2. B OubnuoTeke 3ampeniaercs u3laHue M paclpoCTpaHEHNE TEYaTHBIX, ayIuo-, ayIMOBU3yaIbHbIX
¥ MHBIX MaTEpPHAJIOB, COJEPXKAIIUX XOTS OBl OJUH M3 NMPH3HAKOB, MPETYCMOTPEHHBIX YacThIO MEPBOM
crateu 1 ®@enepanbHoro 3akoHa oT 25 uronst 2002 1. Ne 114-D3 «O npoTHBOIEHCTBUN IKCTPEMHUCTCKOM
NeSTeNLHOCTHY (C M3MeHeHus MU Ha 28 nexadps 2022 rona).

2.3. B cooTBercTBUH co cT. 13 DenepanbHoro 3akona Ne 114-@3 k TakuM MarepraiamM OTHOCSTCS:

- MaTepuasbl, TPU3BIBAIOIINE K OCYIIECTBICHUIO OJKCTPEMHUCTCKOW JEATENBHOCTH  JIHOO
000CHOBBIBAIOIINX HITH OMPAB/BIBAIOIINX HEOOXOIMMOCTH OCYIIIECTBICHUS TAKOH JEATEIEHOCTH;

- myOnuKanuu, OOOCHOBBIBAIOIIME WJIM OIPAB/ABIBAOIINE HANMOHAIbHOE H (WJIHM) pacoBoe
MIPEBOCXOJICTBO JIMOO OTPaBABIBAIOIINE IMPAKTHKY COBEPIIEHUS BOCHHBIX WJIM WHBIX TPECTYIUICHUH,
HaIpPaBJIEHHBIX HA MOJHOE WJIM YACTUYHOE YHUUTOXKEHHE KaKOW-T1100 STHUYECKOH, COIMaIbHOM, pacoBOH,
HallMOHAJIBbHOM WJIM PEIUTHO3HOM TPYIIIIBL;

- o(uManbHbIE MaTEPHAJIbI 3aPEIICHHBIX IKCTPEMUCTCKUX OPraHu3allni;

- MaTepuaibl, aBTOPAMH KOTOPBIX SIBISIOTCS JIMIA, OCY)KJIEHHBIE B COOTBETCTBUU C MEXKJIYHAPOJIHO-
MPaBOBBIMU aKTaMHU 3a MPECTYIUICHHS MPOTHB MHUpa W YEJIOBEUECTBA M COJAEp)KAIUE IMPU3HAKH,
MPelyCMOTPEHHbBIE YAaCThIO MEPBOM cTaThu 1 HacTosero MeaepaibHOTO 3aKOHA;

- mo0ble MHbIE, B TOM YHCJIE€ aHOHMMHBIE, MaTepHaibl, COJAepKallue MpU3HAKU, MPETYCMOTPEHHbIE
4acThIO NepBOM cTaThu 1 HacTosmero deaepaibHOTO 3aKOHA.

3. 3agauu OMOIMOTEKH

3.1. O6ecnieuenne oOpa30BaTENbHOM, BOCIUTATEIBHOW  ACATEIBPHOCTH M CaMoOOpa30oBaHUS
oOyyaronuxcsay ne1aroroB 00pa3oBaTeIbHON OpraHu3alnu.

3.2. OOecrieueHne y4JacTHHKaM O0O0pa30BaTEIbHON JEATEIBHOCTH — OOYYarolUMCs, Iejaroram,
poauTeNsiM (3aKOHHBIM MPEACTABUTENSIM) O00yJaIOMINXCS — JOCTyNa K MHPOpPMAIUU, 3HAHUSAM, UACSIM,
KYJIBTYPHBIM ILIEHHOCTSIM TOCPEACTBOM HCIIOJIb30BaHUs OMOIMOTEeUHO-UH(GOPMAIIMOHHBIX PECYPCOB Ha
Pa3IMYHBIX HOCUTEISX:

- OyMa)xHOM (KHIDKHBIA poHA, GOHA NEPHOANUECKUX U3TAHUN);

- nupposom (DVD —nucku, Gasii-HaKOIUTENH);

3.3. ®opmMupoBaHue y YUTATECi HABHIKOB HE3aBUCUMOIO OUOIMOTEYHOTO TOJh30BaTeNsd — O0yUeHHE
MOJIb30BAHUIO KHUTO, 00yueHHe OUCKY, OTOOpPY U KPUTHUECKOH OlleHKe NH(OpMaIUu.

3.4. BocnuraHue KyIbTypHOTO U TPaXJAHCKOTO CaMOCO3HaHHUS, IIOMOIIb B COLMATH3AIHUH
o0yyJaromnerocs, pa3BUTHH €ro TBOPYECKOr0 MOTEHIIHAA.

3.5. CoeplIeHCTBOBaHME NPEAOCTABIAEMBIX OHOIMOTEKONW YCIyr Ha OCHOBE BHEAPEHMS HOBBIX
MH(GOPMALMOHHBIX TEXHOJIOTUI M KOMIBIOTEPU3ALUU OHOIMOTEYHO-MH(POPMALMOHHBIX IPOIIECCOB,
¢dopmupoBanue KoOMPOPTHONH OUOINOTEUHOH CpeibI.



3.6. becrlaTHOE MpenOCTaBICHNUE IIKOJBHUKAM B IOJb30BAaHME HAa BpEMs MOJIydeHHsS O0Opa30BaHUs
y4eOHUKOB M YU4eOHBIX TOcOOUi 13 OnbIMoTedHoro Gouja.

4. OcHoBHBIE QYHKIIUM OHOJIHOTEKH

Jnist peann3aliuil OCHOBHBIX 3a/1a4 IIKOJIbHAs OUOIMoTeKa:

4.1. OcymecTBisieT OCHOBHBbIE (YHKIMH OHOMMOTEKHM — oOpa3oBareibHas, HH(POPMAIOHHAS,
KYJIBTypHasl.

4.2. ®opmupyet GoHa 6HOIMOTEUHO-UH(POPMALIMOHHBIX PECYPCOB 00pa30BaTEIbHON OpraHU3aluu:

- KOMIUIEKTYET YHUBEPCAIbHBIA (OHA Y4eOHBIMH, XYyJO’KECTBEHHBIMU, HAYYHBIMH, CIIPABOYHBIMH,
MEIarOTHYECKUMH ¥ HayYHO-TIONMYJISIPHBIMU  IOKyMEHTaMH Ha TPAAWLIUOHHBIX WM HETPaIUIIMOHHBIX
HOCHUTENAX nH(popManuy, yunTeiBas denepanbHblil CIIMCOK SKCTPEMUCTCKOM JIUTEpaTyphl, 3alpelieHHON
K pacrpocTpaHeHuro Ha tepputopun Poccuiickoin deaepanuu, yrBepxKIeHHbIM PenepaibHbIM OPraHoM
WCTIOJTHUTEIHHOW BIIACTH;

- nomnoJHsAeT GoHA MHPOPMAIIMOHHBIMU pecypcamu ceTh HTepHeT, 6a3aMu U OaHKaMU JaHHBIXIPYTHX
YUPEKICHUN U OpraHu3alNil;

- OCYIIECTBJIET Pa3MEIlleHNEe, OPraHNu3allIo0 U COXPAHHOCTh JIOKYMEHTOB.

4.3. Coznaet nHMOOPMAMOHHYIO TIPOIYKITHIO:

- OpraHum3yer M BeIET CIpaBO4YHO-OMONIMorpaduyeckuii amnmapar: Kartajgoru (andaBUTHBIH,
CHCTEMATHUYECKH), KapTOTEKH (CHCTEMAaTHYECKyI0 KapTOTEKy CTaTed, TeMaTHYeCKHe KapTOTEKH),
AIIEKTPOHHBIN KaTaJoT, 0a3bl JAHHBIX 00pa30BaTEIHLHON OpraHU3aIluu;

- pa3zpabaThIBacT peKOMeHaaTelbHble Onbauorpaduyeckue mocodus (CIUCKH, 0030pbI, YKa3aTenu U
T.I1.); - o0ecrnieunBaeT HHGOPMUPOBAHKE MOJIB30BaTeNel 00 HH(POPMALIMOHHON POAYKIUH.

4.4.  OcymectBisier auddepeHIUpoBaHHOE  OUOIMOTEYHO-MHPOPMAIIMOHHOE  0OCTYKUBaHUE
00yJaroIMXcs:

- o0CTy)XHMBaHHE YnTaTeel Ha aDOHEMEHTE, B YUTATHHOM 3aJI¢;

- IpeocTaBisgeT MH(OPMAIMOHHBIE PECYpChl Ha Pa3lIMYHBIX HOCUTENSAX Ha OCHOBE M3YYEHHUS HX
WHTEpPECOB U MHGOPMAITMOHHBIX TTOTPEOHOCTEH;

- CO3JaeT yCJIOBHA Ul peau3allii CaMOCTOSITEIbHOCTH B 00Y4E€HUH, MO3HABATENIbHON, TBOPUYECKON
NEeATENbHOCTH C ONOPON Ha KOMMYHMKAIIUIO;

- CIOCOOCTBYeT pa3BUTHUIO HAaBBIKOB CaMO0OyudeHHs (y4acTHE B CETEBBIX OJUMITHAJIAX,
TEJIEKOMMYHUKAI[MOHHBIX IPOEKTAX B CUCTEME JAUCTAHLIUOHHOTO 00yUYeHMS);

- opraHusyer oOyuyeHHE HaBbIKaM HE3aBHCHUMOIO OMOJIMOTEYHOIO IOJb30BATENA U IOTPEOUTE
uHbOpMalUY, COAECHCTBYET MHTErpallMd KOMILJIEKCAa 3HAHUM, YMEHUI M HaBBIKOB PAa0OOThl C KHUIOW U
nHpopMaruei;

- OKa3blBaeT HH(OPMALMOHHYIO IMOJJIEPKKY B PEILICHUH 337a4, BO3HUKAIOUIMX B Ipoliecce MX
yueOHOH, caMo00pa30BaTeNbHOM U JOCYTOBOH JESTEIbHOCTH;

- OpraHu3yeT MacCOBBbIE MEpONPUATHs, OPUEHTUPOBAHHBIE HAa pa3BUTHE OOLICH, M YUTATEIBCKOM
KYJIBTYPbl TMYHOCTH, COJACHCTBYET PA3BUTHIO KPUTUYECKOTO MBIIIJICHHS.

4.5. OcymectBisier auddepeHIUpoBaHHOE  OHOIMOTEYHO-MHPOPMAIMOHHOE  OOCTYKHUBaHUE
[e/1aroruueckuX pabOTHUKOB:

- BBIABJISIET MH(OPMALMOHHBIE MOTPEOHOCTU U YAOBJIETBOPSAET 3alpPOCHI, CBSI3aHHbIE ¢ OOy4YeHUEM,
BOCIIMTAHUEM U 37I0POBBEM JIETEH;

- co3gaer OaHK MeAarornyeckoil MHpopMalMM Kak OCHOBBI €IUHONH HH(OPMAIMOHHON CITyXOBI
0011e00pa30BaTeNbHOM OpraHu3aly, OCYLIECTBISET HAKOIUIEHHE, CHCTEMaTH3alui0 MHPOPMaLUHU MO
npeaMeTam, pasjenam U TeMaM;

- CIOCOOCTBYET NMPOBEICHUIO 3aHATHH MO (POPMUPOBAHUIO MHPOPMALMOHHON KYIBTYPBHI.

4.6. OcymectBiser auddepeHurpoBaHHOoe  OUOIMOTEUHO-UH(OPMAIIMOHHOE  OOCIy>KUBaHUE
poauTenei (3akOHHBIX IpeAcTaBuTeNeil) o0yyaromumxcs:

- YIOBJIETBOPSET 3aMPOCHI OJIb30BaTeNe U MHYOPMHUPYET O HOBBIX NOCTYIUIEHUSX B OUOIHOTEKY;

- KOHCYJIBTUPYET 0 BOMpPOCcaM y4eOHBIX H3JaHUH 00YJaroUUXCsl MIKOJIBI.

4.7. OcymiecTBiseT BeICHHE HEOOXOAMMOW IOKYMEHTAIMH MO y4yeTy OubimoreyHoro ¢oHIa u
00CITy’)KUBaHUIO YHUTATEJICH B COOTBETCTBUH C YCTAHOBJICHHBIM MOPSAKOM.



4.8. IIpoBOIUT MOMYNAPHU3ALMIO JIUTEPATYPHI C TOMOIIBIO HHIUBUAYAIbHBIX, TPYIIIOBBIX U MAaCCOBBIX
dopm pabotel (Oecenm, BBICTABOK, OuOIHOrpadguueckux 0030pOB, OOCYKICHUI KHUT, YHTATEIHCKUX
KOH(EpEeHIHA, TUTEPaTypPHBIX BEYEPOB, BUKTOPUH U JP.).

4.9. OGecrieunBaeT COOTBETCTBYIOIINI CAHUTAPHO-TUTUEHUYECKUI PEKUM H OJIaronpusTHbIC YCIOBUS
JUTSE OOCITYKUBAHUSI YATATEIICH.

4.10. TIpoBOAUT U3YyUEHUE COCTOSHUS YUTATEILCKOTO CIIPOca (CTENIEHHU €T0 YAOBICTBOPEHUS) C IICIIBIO
(hopMUpPOBaHHS ONITUMAIIEHOTO cOcTaBa OnbIMoTeuHoro (onna.

4.11. CucremaTruecku HHQOPMHUPYET YUTATEIICH O ESATETHHOCTH IIKOJIBLHON OMOITHMOTEKH.

4.12. ®opmupyer OUONMMOTEYHBIH aKTWUB, NPHUBJICKACT 4YHTATeNed K YyYacTHIO B pabote
COBEIIATEILHOTO Oprana — OMOJIMOTEYHOTO COBETA U AKTUBA YUTATEIICH.

4.13. OGecrieunBaeT TpeOyeMbIil peXKUM XpaHEHUS U COXPAHHOCTH OMOIMOTEYHOro ()OHIA, COTIIACHO
KOTOPOMY XpaHEHHE YIeOHHKOB OCYIIECTBIISIETCS B OTACITHHOM TIOMETIICHHH.

4.14. Opranusyet paboTy 110 COXpaHHOCTH OMOIMOTEeYHOTO (POoH1a 00pa30BaTENbHON OpraHU3aIUu.

4.15. IlpoBoauT mpOBEPKH CHpPaBOYHO-OHOIMOrpaduyeckoro ammapara (oHAa HaA HaJIU4He
HKCTPEMHUCTCKAX MAaTEPHUAIIOB.

5. Opranu3anus 1esiTeJIbHOCTH OUOJIMOTEKH

5.1. bubnuoreyHo-MHPOPMAIIMOHHOE OOCITYKMBAaHUE OCYLIECTBIISIETCS HAa OCHOBE OMOIMOTEYHO-
WH(GOPMAIMOHHBIX PECYPCOB B COOTBETCTBHU ¢ DeepaabHBIMU TOCYJAPCTBEHHBIME 00pa30BaTeIbHBIMHU
CTaHJapTaMH, y4eOHBIM M BOCTIMTATEIHHBIM IIAHAMH IIKOJIBI, TPOTPaMMaMH, MPOSKTAMH M TUIAHOM
paboTHI ITKOJIHFHOU OMOITHMOTEKH.

5.2. CnoHcopcKkasi TOMOTIIb, MOJTydeHHass OMOITMOTEKOW B BHJIE IIEJIEBBIX CPEJICTB HA KOMIUIEKTOBAHHE
dboHma M 3aKynKy oOOpYyIOBaHHWS, HE BJEYET 3a COOOW CHIKCHHMsS] HOPMATHBOB M (WJIM) aOCOJFOTHBIX
pa3MepoB (pUHAHCUPOBAHUS U3 OIOKETA.

5.3. OOmeobOpa3oBaTebHasl OpraHu3alisl CO3/JaeT YCJIOBHUS [UJII COXPAHHOCTH ammaparyphl,
000pYyI0OBaHUS U UMYIIIECTBA IIKOJIBHOU OMOIMOTEKH.

5.4. OTBETCTBEHHOCTh 32 CHCTEMaTHYHOCTh M KaueCTBO KOMIUIEKTOBAHUS OCHOBHOTO (oHIa
OMOIMOTEKH, KOMITJIEKTOBaHHE YIeOHOTO (POH/Ia B COOTBETCTBUU C (heZIepaTbHBIMU TIEPEUHAMH Y4eOHUKOB
U y4eOHO-METOUYECKUX HW3JIaHUM, CO3JaHue HEOOXOIUMBIX YCIOBHH I JEATEIHHOCTH OMOIMOTEKH
HECET IUPEKTOP IIKOJIbI B COOTBETCTBUU C Y CTaBOM 00pa30BaTEIbHON OpraHU3alHH.

5.5. Pexxum paboTel OMOMUOTEKH OMNpENeNsIeTCs] 3aBEAYIOMUM OMOIMOTEKON (NMPU HATWYMH) WK
JUPEKTOPOM IIKOJBI B COOTBETCTBUHU C IpaBWJIaMU BHYTpeHHero pacmnopsiaka MBOVY «l'openoBckas
OOLL»

5.6. ITpu onpenenennn pexuma paboThl OMOIMOTEKH MPEAYCMATPUBACTCSI BhIJICTICHUE:

- Ol yac pabouero BpeMEeHH €XeJIHEBHO Ha BBITIOJHEHHE BHYTPUONOINOTEYHOM paboThI;

- OJIHOTO pa3za B MeCSl] — CAHUTAPHOIO JHS, B KOTOPBIM OOCITyXKMBaHHE IMOJIb30BaTeleH HE
MIPOU3BOIUTCS.

6. Opranusanusi, ynpasJjieHde ¥ IITATbI

6.1. Obmee pyKOBOJACTBO OUONMMOTEKON M KOHTPOJIb 32 €€ JIEATEIbHOCTHIO OCYHIECTBIISIET AUPEKTOP
IIKOJIbI, KOTOPBIM YTBEP)KJA€T HOPMBI M TEXHOJOTHYECKHE TOKYMEHTHI, IUIAaHBl U OTYETHl O paboTe
O6ubnmroreku. J[UPEeKTOp HECeT OTBETCTBEHHOCTh 3a BCE CTOPOHBI AEATEIHHOCTH OMOIMOTEK, B MEPBYIO
ouepelb, 3a KOMIUIGKTOBAaHHME U COXpaHHOCTh ee (oHIa, a Takke 3a co3daHue KOoM(OpPTHOM
MHGOPMAIMOHHOM cpeibl Ul YuTaTenei.

6.2. PykoBOJCTBO OMOIMOTEKOM OCYIIECTBIISET 3aBeAYIOIUMN OHMOMMOTEKON (IIpU HATUYMU) WIIH
nejaror-OudanoTeKapb, KOTOPbI HECET OTBETCTBEHHOCTh B IpeliesiaXx CBOEH KOMIIETEHLIMH Hepen
JUPEKTOPOM IIKOJIbI, O0yHYaIOIIUMUCS, UX POAUTENAMH (3aKOHHBIMU NPEICTABUTEISIMU) 32 OPraHU3aIUI0
U pe3ylbTaThl JEATENbHOCTH OMOIMOTEKM B COOTBETCTBUH C (DYHKUIHMOHAJIBHBIMU OOS3aHHOCTSIMH,
NPEIYCMOTPEHHBIMH ~ KBATM(UKAIIMOHHBIMU ~ TpeOOBAaHUAMU, TPYAOBBIM JOTOBOPOM U YCTaBOM
00111e00pa30BaTENIbHON OpraHu3aIiHy.

6.3. 3aBenyronuii 6MOMMOTEKON HAa3HAYAETCS TUPEKTOPOM 00pa30BaTEIbHONW OpraHU3alMH, SIBJISIETCS
YJIEHOM TeJIJarOTMYeCKOro KOJUIEKTHBA M BXOJUT B COCTaB MEJarori4ecKoro COBETA MIKOJIBI.



6.4. 3aBenyromuii OMOIMOTEKON OTBEYAET 3a OPraHU3AIMIO PaOdOThl OMOIMOTEKH M PE3yIbTaThl €e
JEATeIbHOCTH, COCTABJISIET FOJIOBBIE TUIAHBI M OTYET O paboTe, KOTophie 00cyx)aatorcst Ha [legaroruueckom
COBETE M YTBEPXKIAIOTCA AUPEKTOPOM. ['0/10BO¥ TuiaH paboThl OMOIMOTEKH SIBISETCS YacThIO OOIIEro
r'OJIOBOTO IJIaHa 00pa30BaTENIbHON OpraHU3aIHH.

6.5. Ha pabory B OHOIMOTEKY UIKOJIBI NPUHUMAIOTCS JIUIA, MMEIONME HEOOX0IUMYIO
poheccCHOHATBEHYIO HOJITOTOBKY, COOTBETCTBYIOIIYIO TpeOOBaHUSAM KBaJTM(PUKAIIMOHHOM
XapaKTePUCTUKH TIO JTOJDKHOCTH M TIONYYEHHOW CHEIHMAIbHOCTH, TOATBEPXKICHHYIO JOKYMEHTaMH 00
o0pa3oBaHuM 1 (UJIH) KBaTH(PHUKALINH.

6.6. I'paduk pabOTHl MIKOJIBHOW OWOIMOTEKN YCTAHABIMBACTCS B COOTBETCTBHHM C PACHUCAHUEM
paboThl 00pa30BaTEIILHON OPTaHNU3AIIHH.

6.7. llltaT 6MONMMOTEKN M pa3Mepbl OIJIAThl TPyJa, BKIOYAsl TOTUIATHI M HAaI0AaBKH K JIOJDKHOCTHBIM
OKJIaZ[aM, YCTaHABJIMBAIOTCSI B COOTBETCTBHUH C JCHCTBYIOIIMMH HOPMATUBHBIMU ITPABOBBIMUIOKYMEHTAMHU
C y4eTOM 00BEMOB U CI0KHOCTU PaloT.

6.8. TpynoBble OTHOIICHUsS PAOOTHUKOB OMOMMOTEKH W  0Opa30BaTENBLHOW  OpraHU3aIuu
PETYIUPYIOTCS TPYAOBBIM JIOTOBOPOM, YCIOBHSI KOTOPOTO HE JIOJKHBI TPOTUBOPEYUTH TPYIOBOMY
3akoHoaarenscTBY Poccniickon denepanun.

6.9. 3aBenyromuii OMOTUOTEKOW JOJKEH CTPOro CoONMoaaTh Hactosmiee llonokeHue, mpaBuia U
TpeOOBaHUs OXpaHbl TPyJa U MOKapHOW 0€30IaCHOCTH B NMOMEIIEHUN OUOINOTEKH U B 00pa3oBaTeIbHON
OpraHu3aIuH.

7. IIpaBa, 0013aHHOCTH M OTBETCTBEHHOCTH PA0OTHUKOB OUOIHOTEKH

7.1. PaGoTHUKM OMOIMOTEKH UMEIOT TIPABO:

- CaMOCTOSITEJILHO BBIOMPATh (OPMBI, CPEACTBA M METOJbl OMOIMOTEYHO-MH(POPMAITMOHHOTO
oOciTy>)kuBaHUsl 00pa30BaTENBHOW ¥ BOCIUTATEIBHON JESTETHPHOCTH B COOTBETCTBUH C LEISIMH H
3a/1ayaMu, YKa3aHHBIMH B HacTosmeM [lonoxxennn u Y craBe 00pa3oBaTeIbHOM OpPraHn3aIiy;

- IIPOBOJIUTH B YCTAHOBJICHHOM MOPSJKE (aKyIbTaTUBHBIC 3aHSTHS, YPOKU U KPYKKH OUOIMOTEUHO-
oubmuorpadudeckux 3HaHUN U UHOOPMAITMOHHOU KYJIbTYPHI;

- OIpeNeNsITh UICTOUHUKH KOMIUIEKTOBAaHUS HHPOPMAIIMOHHBIX PECYPCOB;

- U3BIMATh U PEATU30BbIBaTh JOKYMEHTHI U3 (POHJOB B COOTBETCTBMM C HHCTPYKLHUEH MO Y4Yery
OoubmmoTeyHoro GpoHa;

- ompeneisTh B COOTBETCTBHM C TMpaBWIAMU IOJIb30BaHUS OUOIMOTEKOH, YTBEP)KIECHHBIMU
JUPEKTOPOM HIKOJIBI, U TI0 COTJIACOBAHUIO C POJIUTENHCKUM KOMHUTETOM BHJBI U pa3Mepbl KOMIICHCALUU
yiep6a, HAHECEHHOTO T0JIb30BATEISIMU ONOINOTEKH;

- B3bICKMBAaTh B COOTBETCTBMM C JICHCTBYIOIIMM 3aKOHOJATEILCTBOM KOMIICHCAIUIO YyIiepoa,
HAHECEHHOI'O IOJIb30BaTeNsIMU OMOIMOTEKH, 32 HECOBEPILIEHHOJIETHUX MOJIb30BaTeIe OTBETCTBEHHOCTh
HECYT 3aKOHHBIE MPEACTaBUTENH;

- BHOCHUTH MPEUIOKEHHS TUPEKTOPY IIKOJBI [0 COBEPIICHCTBOBAHUIO OIUIATHI TPyAa, B TOM YHUCIIE
Haa0aBOK, IOIUIAT U IPEMUPOBAHUS PAOOTHUKOB OMOIMOTEKH 32 JOTIOJHUTENbHYIO paO0OTy, HE BXOAAIIYIO
B KPYI OCHOBHBIX 00si3aHHOCTEH pPaOOTHUKOB OWMOIMOTEKH; MO KOMIICHCAIIMOHHBIM MEpPONPHUATHUSM,
CBSI3aHHBIM C BPEJAHBIMHU YCIOBUSIMHU TpyAa (OMOIMOTEeUHas MbUIb, MPEBBIIICHUE HOpMATHBA pabOThI Ha
KOMIIBIOTEPE);

- Y4acTBOBATh B yIIPaBJICHUH 00pa30BaTEIbHON OpraHu3aluei B mopsjake, onpeaeasieMoM Y CTaBoOM;

ObITb TPEACTAaBICHHBIMU K pa3IMYHBIM (opMaM MOOIIPEHMs, HarpajaM W 3HaKaM OTJIHYHA,
NPEYCMOTPEHHBIM U1 PAOOTHUKOB 00pa30BaHUs U KYJIbTYpbI;

- y4acTBOBaTb B COOTBETCTBMHM C 3aKOoHojAarenbcTBOM Poccuiickoit ®enepanuu B pabote
OMOTMOTEYHBIX ACCOIMAIINI UITH COIO30B.

7.2. PaGoTHUKM OMOIHOTEKN OOS3aHBbI:

- 00ecneunTh M0JIb30BATENIM BO3MOKHOCTh paboThl ¢ MHPOPMALIMOHHBIMU PecypcaMu OUOIMOTEKH;

- nH(GOPMHUPOBATh MOJIB30BATENEH O BUAAX MPEIOCTABIAEMBIX OMOIHMOTEKOM yCIyT;

- (¢opmupoBaTh (HOHIBI B COOTBETCTBUU C YTBEPKACHHBIMU (ellepalbHbIMU MEPEUHAMU Y4EOHBIX
U3aHUK, 00pa3oBaTelIbHBIMH MPOrpaMMaMu  00IIe00pa3oBaTeNbHON OpraHu3alud, WHTEPecaMH,
NOTPEOHOCTSAMH U 3aIIPOCAMHU BCEX KaTerOpUi M0JIb30BaTENeH;



- COBEPIICHCTBOBATh HMH(POPMALMOHHO-OMOIMOrpaduueckoe u OHONIMOTEYHOE OOCTy)KHBaHUE
IM0JIb30BaTeIICH;

- o0ecreynBaTh COXPAaHHOCTh MCIIOJIB30BAHMS HOCUTEIICH MHPOPMAIIUH, HX CHCTEMAaTH3AIINIO,
pa3MelieHe U XpaHCHHE,

- o0ecreuynBaTh PEKUM padOTHI B COOTBETCTBUU C MOTPEOHOCTSIMHU MOJB30BATENCH U pabOTOM MIKOJIBI;

- BECTH JIOKYMCHTAIUIO OMOTMOTEKH W OTYUTHIBATHCS B YCTAHOBJIICHHOM IOPSIJIKE TIEPE]] TUPEKTOPOM
0011e00pa30BaTENIbHON OpraHN3aIIH.

7.3. 3aBenyromuii OMOIMOTEKOH (MPH HAJTMYHH ) WITU TIearor-OnoInoTeKapb HECET OTBETCTBEHHOCTH:

- 3a COOJIOZICHUE TPYIOBBIX OTHOIICHUH, PETIIAMEHTUPYEMBIX 3aKOHOJATEIILCTBOM O TPY/IE,
[IpaBuiiaMu BHYTPEHHETO TPYIOBOTO PACIIOPSJIKA B IIIKOJIC, TPYIOBBIM JIOTOBOPOM;

- 32 BBITIOJIHEHUE PYHKIIUH, IPETyCMOTPEHHBIX HacTosuM [lonoxeHunem;

- 32 COXpaHHOCTh OWONMMOTEYHBIX (OHIOB B TOPSAIKE, MIPEIYCMOTPEHHOM  JCHCTBYIONIUM
3aKkoHoarenscTBOM Poccniickont @enepanuu.

8. [IpaBa u 00I3aHHOCTH MOJIb30BaTeJ el OUOTHOTEKH

8.1. TTonp30BaTENN MKOJHHOW OMOTHOTEKH UMEIOT TIPABO:

- MOJy4YaTh MOJIHYIO MH(OpMaIuio o coctaBe 6ubamoreunoro (oHaa, MHPOPMAIMOHHBIX pecypcax U
MIPEIOCTABISIEMbIX OMOIUOTEKON HIKOJIBI YCIyTax;

- TI0JIb30BATHCSI CIIPABOYHO-OMOIMOrpadMueckuM anmnaparom OnOINOTEeKY;

- ITOJTyYaTh KOHCYJIbTAIIHOHHYIO TIOMOIIIb B MIOMCKE W BRIOOPE HCTOYHUKOB WH(OPMAITUH;

- MOJyYaTh BO BPEMEHHOE IOJIh30BaHHEC Ha a0OHEMEHTE W B YUTAJLHOM 3aji¢ ICYaTHBIC W3JIAHUS,
ayJTMOBU3YaAIIbHBIC IOKYMEHTHI M IPYTHE UCTOYHUKA WH()OPMAIINH;

- MPOJIICBATh CPOK TOJIH30BAHUS JIOKYMEHTAMH U JINTEPATYPOH;

- Y4aCTBOBATh B MEPOIPHITHSX, IPOBOIUMBIX IKOJIBHON OMOIHOTEKOM;

- oOparmarbest Uist pa3penieHns KOHGIUKTHOW CUTYalluu K AUPEKTOPY IIKOJIBI.

8.2. ITonp3oBaTenu MKOJbHOM OMOINOTEKH 00S3aHbI:

- coOMroaTh MpaBwUIIa MOJIK30BaHUS OMOIHOTEKOH;

- OEpe’KHO OTHOCHUTHCS K MPOU3BEICHUSIM TeuaTu (He BBIPbIBATh, HE 3aru0aTh CTpaHUI], HE JIENaTh B
KHUTaxX TOJYEpKUBAHHM, MOMETOK), MHBIM JOKYMEHTaM Ha pPAa3JIMYHBIX HOCHUTENSAX, 00OpYyI0BaHUIO,
HMHBEHTapIO;

- TOJIb30BaThCS LIEHHBIMU M CIIPABOYHBIMHM JOKYMEHTAMH M JIUTEPATypOl TOJBKO B IOMEIIEHUU
OMOIMOTEKH IIKOJIEL,

- yOeauTbcst IpU MOJYYEHUHU KHUT B OTCYTCTBUH Je(EKTOB, a MPU OOHAPYKEHUU MPOUH(POPMHUPOBATH
00 »TOM paboTHHKa OMOMMOTEKH. OTBETCTBEHHOCTh 3a OOHApPY)KEHHBIC JE(PEKTHI B CIaBaCMbIX KHHUIAaX
HECeT MOCJeIHUN M0JIb30BaTeNb;

- pacmuChIBAaThCS B YHUTATENBCKOM (OpMyNspe 3a KaKIyl0 MOJYYEHHYI0 KHHUTY (HMCKIIOYCHHE:
oOyuaromuecs 1- 2 kinaccon);

- BO3BpAIllaTh KHUTHU B OMOIMOTEKY B YCTaHOBJICHHbBIE CPOKU;

- 3aMEHSATh IOKyMEHThI OMOIMOTEKH B CITy4ae UX YTPaThl WM HOPYH UM PAaBHOLIEHHBIMH;

- TIONHOCTBIO PACCUMUTATHCS C OMOIMOTEKOW M0 HMCTEYEHUH CpoKa OOydeHus wuiau paboThl B
00pa30BaTeNIbHOM OpraHu3alru.

9. [Mopsinok MoJIL30BaAHUS IIKOJIBHON OMOJIHOTEKOM

9.1. 3anuch 00ydJarOIIUXCS U MEAArOTUYECKUX PAOOTHHUKOB IIKOJBI B OMOMMOTEKY MPOU3BOAUTCS B
WHIUBUAYAIBLHOM TIOPSIKE, a POIUTENeH (3aKOHHBIX MPEICTaBUTENeH) 00yJatouXCcs — M0 Maclopry.

9.2. Tlepepeructparius noib30BaTeNe OUOTMOTEKN TIPOUIBOAUTCS €KETO/THO.

9.3. JJoxyMeHTOM, MOATBEPKIAIOIIUM MIPABO MOJIb30BaHUS OUOTUOTEKOM, SIBISETCS YNTATEIbCKHIMA
bopmysp.

9.4. Yuratenbckuii popmyisip GUKCHpPYET AaTy BBIJAYH MOJIH30BATENIO JOKYMEHTOB M3 (hoHMIa
OMOIMOTEKH U MX BO3BpAICHUS B OUOIHOTEKY.

9.5. Ionb3oBarenyu OUOIMOTEKH UMEIOT MPABO MOJYYUTH HA JIOM U3 MHOTOTOMHBIX U3/IaHU HE Oolee
MATH JOKYMEHTOB OJJHOBPEMEHHO.



9.6. MakcuMasbHbBIE CPOKU TIOJIB30BAHUS TOKYMEHTAMHU:

- yueOHUKH, ydeOHbIe TOCcOOus — yueOHbIH ro;

- Hay4YHO-TIOMYJIsIpHAsi, MO3HaBaTeIbHAs, XyI0’)KECTBEHHAs IUTepaTypa — 15 nHei;

- IEpUOANYECKHE U3JaHNUs, U3/IaHUs TTOBBIIIEHHOTO ciipoca — 10 aHei;

[Tonp30BaTenN MOTYT MIPOAIUTH CPOK MOJIB30BAHUS JOKYMEHTaMHM, €CIIH HAa HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI IPYrUX MOJIb30BATEIICH.

9.7. [lonb30BaHME SHIMKIOTICTUSIMHE, CIOBAPSIMH, CIIPABOYHUKAMH U U3JAHUSIMHU, KOTOPHIE UMEIOTCS B
€IMHCTBEHHOM SK3EMIUISIPE, OCYIIECTBIISIETCS B YATAILHOM 3aJIe.

10. 3ak/r04YuTEeIbHBIE MOJT0KEHUS

10.1. Hacrosimee Ionoxenne 0 MIKOJIBHON OMOIHOTEKE SIBISETCS JIOKAJTHHBIM HOPMAaTHBHBIM aKTOM,
npuHuMaercs Ha llemarormueckoM coBeTe IIKOJIbI M YTBEPXKAAETCS IPUKA30M  JHUPEKTOpa
00pa30BaTeNIbHON OpraHu3aluy.

10.2. Bce m3MeHeHUS W JIOTIOJIHEHUsS, BHOCHMBIE B Hactosiiee [lomoxkeHue, ohopMistoTcs B
MMCbMEHHOU (popMe B COOTBETCTBUU JIEHCTBYIOIIUM 3aKoHOJaTenbcTBOM Poccuiickoit denepanuu.

10.3. 3meHeHwust U AonoiHEeHUs K [10J0)KEeHUI0 TPUHUMAOTCS B TTOPSIIIKE, TpeaycMoTpeHHOM 11.10. 1.
Hacrosuiero [lonoxenus.

10.4. Tloce mpunsTHs [TonoXkeHus (MM HU3MEHEHHH U JOTIOJTHCHUI OTIEIBHBIX ITYHKTOB U Pa3/IeioB)
B HOBOM pelaKlMy MpeabAyIias pelakiis aBTOMAaTHYECKH YTPauyuBaeT CHUITY.



IIpunoxenue
K I10JI07KE€HUIO 0 IIKOJIBHOM OUOIIMoTEKE

IIpaBunia nob30BaHNs WIKOJIbHON 0MOIMOTEKOM

1. O6mme noJioKkeHUs1
1.1. bubGnuoTeka SBISETCS YaCThIO 00IIe00pa30BaTEIHLHOTO YUPESKICHUS U 00ecieunBacT yaeOHO-
BOCITUTATEILHBIN MTPOIIECC HEOOXOIUMBIMU JIOKYMEHTAMHU.
1.2. IoKyMeHT - HOCUTEIb HHPOPMAIUH B TPAJAULIMOHHOM, dJICKTPOHHOM WJI HHOM BHJIC.

2. IlpaBa yurareJsei
2.1. TlpaBo m0JIb30BaHUS OWMOIMOTEKOW MMEIOT OOYYaroIIHecs, MeJarormdeckue pabOTHHKU U JPYyrue
COTPYIHUKH TITKOJIBI, POJIUTEIH (3aKOHHBIE MPEICTABUTEN) 00yJaIOIIUXCS TITKOJTBI.
Yurarenn UMEIOT MPaBo:
2.2. BecnipenaTCTBEHHO MOCENaTh OMOIMOTEKY COTJIACHO PEXKUMY €€ PabOTHI.
2.3.Ilomyyath MONHYIO WHGOPMANHIO O cocTaBe (GoHma OMOIMOTEKH, WHPOPMAIMOHHBIX pecypcax H
MIPEIOCTABIISIEMBIX OMOIMOTEKOH yeayrax, HopsIKe TOCTya K JOKYMEHTaM U KOHCYJIbTaTHBHYIO TTOMOIITH
B MOWCKE W BRIOOPE NCTOYHUKOB WH(POpMAITUH.
2.4. Tlony4ath B IOJIB30BaHHE JTFOO0H JOKYMEHT U3 (POHAA OMOTHOTEKH.
2.5. TIpoaneBaTh CPOK MOJTH30BAHMS IOKyMEHTaAMHU
2.6. becrutaTHO TIOJIB30BATHCS YCITyTaMHU, TTPEIOCTABISIEMBIMHA OUOINOTEKOM
2.7. [IpuHUMATh ydacTHe B MEPOIIPUATHUSX, TIPOBOJMUMBIX ONOITHOTEKOH.
2.8. NI30upath 1 ObITH N30paHHBIM B COBET OMOJIMOTEKH M PUHUMATD YJacTHEe B €r0 padoTe.
2.9. CoBMecTHO ¢ OMOIMOTEKOHM cO3/1aBaTh, KIyObl, KPY)KKA IO HMHTEpecaM, OOIIeCTBa Apy3ei
OMOINOTEKH, YTCHHUS, KHUTH.
2.10. Oxa3pIBaTh MPAKTUIECKYIO TIOMOIIb OMOINOTEKE.
2.11. JlenaTh mogapku OUOIMOTEKE.
2.12. O6pamatbes B ciiydae KOHOIUKTHOW CUTYyalluu ¢ pabOTHUKAMU OMOIMOTEKH K JUPEKTOPY IIKOJIBI.
UYwurarenu o0s13aHbI:
2.13. Cobmonats [IpaBuiia mosib30BaHUsT OMOIUOTEKOM.
2.14. Cob6mroaTh HHCTPYKITMIO O Mepax 0€30MMacHOCTH B OMOIHOTEKE.
2.15. CHUMATh BEPXHIOK OJICKTY.
2.16. BeikimrouaTh MOOMIIbHBIC TEIC(HOHBI.
2.17. He npuHUMATH MUY, HAITUTKH, TPHI3TH CEMEUKH.
2.18. CobnroaTh THILIMHY U KYABTYPY MOBEICHHUS.
2.19. CooOuuTh, npy 3anuck B OMOINOTEKY, HEOOXOUMBIE CBEICHUS IS 3aMoHeHus popmyrsapa
qUTaTeNsl.
2.20. bepekHO OTHOCHUTHCS K:
2.20.1. TITeyaTHbIM M31aHKAM (HE BBIPBIBATh, HE 3arM0aTh CTPAHMII, HE JCJIaTh B KHUrax IO 4EePKUBaHUMH,
MIOMETOK, KOMTUPOBAHUS PUCYHKOB H T.I1.);
2.20.2. DneKTpOHHBIM HOCUTEISIM;
2.20.3. Mebenu.
2.21. TlopnepxuBaTh MOPSAJOK PACCTAHOBKUA KHHUT B OTKPBITOM AOCTYyIEe OMOIMOTEKH, PACTIONOKCHHUS
KapTOueK B KaTajorax u KapTOTeKax.
2.22. Tlonb30BaThCsl IIEHHBIMU U €IMHCTBEHHBIMH JK3EMIUISIpAMU KHUT, CIIPABOYHBIMU H3JAHHUSIMU
TOJIBKO B YUTAILHOM 3alie OMOIHOTEKH.
2.23.11pu mony4eHUu MPOU3BEACHUN MeYaTH M UHBIX JOKYMEHTOB YUTATEINb JIOJDKEH YOeIUTHCS B
OTCYTCTBHH B HUX J1€(DEeKTOB, a IpU 0OHAPYKEHUU — MPOUH(DOPMHUPOBATH paOOTHUKA OMOIHOTEKH.
2.24. B cnyyae, KOT/Ia YUTATEh MOTYYHSI KHUTH, B KOTOPBIX UMENUCH NeEKThI, a OH HE MPOCMOTPEI ITH
KHUTH Ha TpEeIMEeT HaIWYHs B HUX Ne(EKTOB, a COOTBETCTBEHHO HE JOJOXKHJI OMOIMOTEKapro 00 X
HAJIMYUH, TO OTBETCTBEHHOCTD 32 MOPUYy KHUT Oy/IeT HECTH 3TOT YUTATEIb.



2.25. Ilpu HapyIIEeHWU CPOKOB IIOJIb30BAHUS KHUTaMH O€3 YBAXXUTEIbHBIX MPHUUYMH K YHUTATEISAM, B
YCTaHOBJICHHOM TOPSJIKE, MOTYT OBITh MPUMEHEHBI CAaHKIMH (KaK MpPaBUIIO, BPEMEHHOE JIMIICHUE MpaBa
MOJIb30BaHMS OMOIMOTEKOM).

2.26. He BBIHOCUTH KHUTH U JPYrHe JTOKYMEHTHI U3 MOMEIICHHsI OMOTMOTEKH, €CIM OHU HE 3allMCaHBI B
bopmynspe yuTaTens.

2.27. PacmimchIBaThCS, 32 HCKIIIOUEHUEM 00yJarommxcs 1-3 KraccoB, B GOpMYIIspe YUTATEIIS 32 KaKIYIO
MOJIyYCHHYIO KHUTY.

2.28. TIpoxoauTh €XeroaHo (B Havaje KaJIOro y4eOHOTro rojia) MEePEeperucTpaIdio ¢ MpeabsiBICHUEM
BCEU YMCIIALIEHCS 32 HUMU JIUTEPATyphl B YCTAaHOBJICHHbIE OMOIMOTEKOM CPOKHU.

2.29. Bo3Bpamiarh KHUTH B OHOIMOTEKY B YCTAHOBIICHHBIC CPOKH.

2.30. Yurarenu, OTBETCTBEHHBIC 3a YTpaTy WM MOPYY KHUT OMOIMOTEKH, WM UX POIUTENH (3aKOHHBIE
MPEACTaBUTENN O0y4aromerocs) 00s3aHbl 3aMEHUTh TAKUM XK€ YIYCOHMKOM HWJIM COOTBETCTBYIOIIUM IIO
CTOMMOCTH Ha MOMEHT 3aMEHBI M3/IaHHEeM, HEOOXOJUMBIM B IIKOJBHOU OnOmmoTeke. [loTepsHHBIN Hin
WCTIOPYEHHBI  JK3EMIUIp  XYJOXXECTBEHHOW WM  METOJMYECKOW  JIMTEpaTyphl  3aMEHseTCS
COOTBETCTBYIOIINM I10 CTOMMOCTH Ha MOMEHT 3aMEHBI H3/IaHUeM, HEOOXOIMMBIM B IIKOJILHOH OHOIHOTEKE.
DK3eMIUIsIp, MpeIaraeMblil Tl 3aMEHBI, TOJDKEH OBITh IIeIbIM, aKKYPaTHBIM, W3JIaHHBIM B TMOCIEIHUE 5
JeT.

2.31. Ywrarenu, HapymmBimue [lpaBuia mosp30BaHHs OHONMMOTEKOW, MOTYT OBITH JIMIIEHBI IpaBa
MOJIb30BaHMUSI HA CPOK, YCTaHOBJIEHHON OuOImMorekoi. 3a ocoOble HapylleHus, MNpPeayCMOTpPEHHbIE
JEWCTBYIONIUM 3aKOHOJIATEITLCTBOM, YHTATENIM HECYT aJMUHUCTPATHBHYIO, T'Pa)KIaHCKO-TIPABOBYIO HIIH
YTOJIOBHYIO OTBETCTBEHHOCTb.

2.32. Tlo wucredyeHun cpoka OOydeHHUS WU pabOTHl B IIKOJIE YUTATENH OOS3aHBI BEPHYTH B3ATHIC B
OonbnuoTeke KHUTH. JIndHOE neno oOydaromierocss 1 00XOMHOM JIMCT pabOTHHUKA TIO MCTEUEHHUH CPOKa
oOyueHusi wiu pabOThl B IIKOJE O€3 COOTBETCTBYIOLIEH MOMETKM O BO3BpaTe BCEX KHUT, B3STHIX B
O0uOIMOTEKE, HE BRIIAIOTCS.

3. [Topsinok noJib30BaHUA OHOJINOTEKOI
3.1. O06yuaromyecs: MIKOJbI 3alTUCHIBAIOTCA B OMOIMOTEKY B MHIWBHIYAIBHOM TMOPSAKE B COOTBETCTBUHU
CO crucKaMu KiaccoB. [lepcoHa mIkoJbl 3aUCHIBAIOTCS MTPU HAIWYHMH [1acIopTa.
3.2. Ha ka)xoro yuraress 3aroJIHAETCS YUTATeNIbCKUA GOpMYIIsip yCTaHOBJICHHOTO 00pasua. Gopmysip
YUTATENs SBISETCS TOKYMEHTOM, YAOCTOBEPSIIOMMUM (DaKT U AATy BBIAAYU.
3.3. Tlpu 3amucu B OMOIMOTEKY 4YHMTATENlb JOJDKEH OBITh O3HaKOMJIeH ¢ [IpaBuiamMu TOJIb30BaHUS
OUOIMOTEKON U MOATBEPIUTH 00S13aTEILCTBO WX BBIMOJHEHHS CBOCH MOJMUCKHIO B (POPMYIIApEe YUTATENs.
3.4. Ha 1om 1oKyMeHTBI BBIIAIOTCS YUTATENsIM cpokoM Hal4 aueii. KonnyecTBo SK3eMILISIPOB, BbIIaHHBIX
€IMHOBPEMEHHO (He cuuTasi yueOHMKOB), HE JOJHKHO IPEBBIIIATH IISTH.
3.5. Ileproanueckne U3gaHUs BBIAAIOTCS HA 7 THEH.
3.6. Cpok monp30BaHusl MOKET ObITh IPOJICH, €CIIM Ha TAHHBINA TOKYMEHT HET CIIPOCca CO CTOPOHBI APYTUX
YUATATEIEH.
3.7. YueOHas, MeToIMYecKasl JTUTEepaTypa BBIJACTCS YUTATENsIM Ha CPOK OOY4EHHS B COOTBETCTBHUH C
nmporpaMMmoil (¢ o0s3aTenpHON Iepeperucrpanyeil B Havane, KOHIE ydyeOHoro rojna). JlureparypHbie
MIPOU3BEICHHUS, U3y4aeMble MO MPOrpaMMe Ha YPOKaX, BBHIAAIOTCS Ha CPOK B COOTBETCTBHH C MPOTPaMMOM
W3YYCHHUS.
3.8. [lpy monydyeHMH KHHUTH 4YWTaTeNXd OOS3aHBI pacmucatbes B (opMmynsape uuTaTens 3a KaxAyro
MOJIYUEHHYIO KHUTY, B3ATYIO B MTOJIb30BaHHUE.
3.9. IIpu Bo3BpallleHMH KHUT pabOTHUK OMOIMOTEKH 00s3aH pacnucaTbes B GopMyssipe yuTaTesns IpoTHB
Ka)KJI0M BO3pAIIEHHOM B OMOIMOTEKY KHUTY
3.10. OuepenHas BblAaya JOKYMEHTOB W3 (poHAAa OMOMMOTEKH YUTATENIO MPOU3BOAMUTCA TOJIBKO MOCHE
BO3BpATa B3STHIX UM paHee, CPOK MOJB30BAHUS KOTOPHIMU UCTEK.
3.11. Penkuie U LIeHHBIE KHUTH, albOOMBI, €IMHCTBEHHBIE DK3EMILISIPHI CIIPABOYHBIX W3JIaHUH, a TaKkKe
AIIEKTPOHHBIC HOCUTEH MH(OPMAIIUK HA IOM HE BBIIAlOTCA.
Ilopsadok nonv306anus YUManbHuIM 3a10M
3.12. KonnuecTBO KHUT, BbIIaBaeMoe It paboThl B YMUTATHLHOM 3aJie, HE OTPaHUYHUBACTCSI.



3.13. 3anpermiaercsi BRIHOCUTh KHUTH U3 YUTAIBHOTO 3ajla B TOMEIICHUS IIKOJIBL.

3.14. JomyckaeTrcs, TO JOTOBOPEHHOCTH C pabOOTHUKOM OMOIMOTEKH, Oparb Ha JOM KHUTH,
NpeJHa3HaYeHHbIE JUIs paOOThl B YHTAILHOM 3aie, MPH YCIOBHH, YTO TH KHUTHU OYAYT B3SITHI IEpen
3aKpBITUEM OMOJIIMOTEKHM M BO3BPALICHBI Ha CIEIYIOUINH JIeHb K MOMEHTY Hadaia paboTsl OMOIMOTEKH.
Ilopsook pabomul ¢ KOMNBLIOMEPOM, PACNONIONCEHHBIM 8 bubIUOmMEKe:

3.15. PaboTa ¢ KOMITBIOTEPOM YYaCTHHKOB 00paz0BaTEIBHOTO IpoIlecca MPOU3BOAUTCS B MPUCYTCTBUH
COTpYIHHMKA OUOIHOTEKH.

3.16. Paspemmaercs pabora 3a OJHHM I€PCOHAIBHBIM KOMITBIOTEPOM HE OoJiee JBYX YEIOBEK
OJIHOBPEMEHHO.

3.17. Tlonmw3oBaTellb MMeEET NpPaBO padoOTaTh C HETPAIUIIMOHHBIM HOCHUTEIEM HH(pOpPMAIMH TOCTe
IIPEIBAPUTENILHOTO TECTUPOBAHUS €r0 PAOOTHUKOM OMOIMOTEKH.

3.18. Tlo Bcem Bompocam moucka WHpopMmanuu B VHTEpHETE MOJB30BATENh JOJDKEH OOpamarhesi K
paboTHHUKY OMOMMOTEKH; 3ampeniaercs odpamieHne Kk pecypcam MuTepHeTa, mpeanoaararonmm orary u
K pecypcam, yKka3zaHHbIM B DeneparbHOM CITUCKE SKCTPEMHUCTCKON JIMTEPaTYPHI.

3.19. Pabora ¢ KOMIBIOTEPOM TPOU3BOAMTCS COTIACHO YTBEPIKICHHBIM CaHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUSM.

4. IIpaBa paGOTHUKOB OMOJIMOTEKH.
4.1. HanpaBnsiTh YMTATENIO HAIOMUHAHKS O BO3BpATe KHUT, UCTOJB3Ys JaHHBIC, TPEIOCTABICHHBIE UM
MIpH 3armucu B Ou0InoTeKy (aapec, TenedoH u T.11.);
4.2. OnpenensiTh pa3Mepbl KOMIIEHCAINH 3a yIiepo, PUYUHEHHBIH MMOJIb30BaTeNieM OHOIHOTEKE,
4.3. JlumaTh mpaBa YUTATENsI MOJIE30BATHCS OMOMMOTEKOW MpH HapymieHuH [IpaBuil MOIB30BaHUS
O61OIMOTEKOM.

5. O0SI3aHHOCTH COTPYAHUKOB OMOJIHOTEKH MO 00CTYKHBAHMIO YUTATEJIei
5.1. Co3nmaBaTh ¥ MOAACPKUBATh KOMMOPTHBIC YCIOBUS ISl paOOTHI TOJIb30BaTENeH B OMOIHMOTEKE.
5.2. ITpoBoaUTH B HAYaJIe y4eOHOTO T'0/1a €XKETOTHYIO TIEPEPETUCTPAINIO YUTATEIICH.
5.3. O3nakomuTh ynTaTens ¢ [paBunamu nosb30BaHust OUOIMOTEKOM.
5.4. BbITh KOPPEKTHBIMHU M BEXJIUBBIMU C YUTATENSIMHU, COOJIOATh TUIIMHY, YHUCTOTY W MOPSIOK B
MOMEILIEHUAX OUOINOTEKH.
5.5.00cnyxuBath 4MWTaTelIe B COOTBETCTBUM C lIpaBuiamu mMonbp30BaHUS OHOIUOTEKOH, KOTOpHIE
JOJKHBI OBITH pa3MelleHbl B JOCTYMHOM JJIsi O3HAKOMJIGHHS MecTe, OO0eCleYUTh OIepaTUuBHOE U
KaueCTBEHHOE 00CTyKMBAaHUE YUTATENICH C yIETOM UX 3alPOCOB U MOTPEOHOCTEM.
5.6. CosepmieHcTBOBaTh HH(OpMAIMOHHO-OMOMHOrpaduueckoe u  OMONMMOTEYHOE OOCITY)KHBAaHHE
M0JIb30BATEIEH.
5.7. OcymecTBiATh y4eT, XpaHEHHWE U HCIOJIb30BaHHE HaXoAAlmuxcsa B (oHAAX HOKYMEHTOB B
COOTBETCTBUU C JIECHCTBYIOIIUM 3aKOHOJATEIHCTBOM, 00€CIeYrBaTh MX COXPAHHOCTh U PAlMOHAIBLHOE
HCII0JIb30BaHUE.
5.8. PaccrtaBiaTh KHUTH B TE€UYEHHE MHS, €XKETHEBHO JejaTh MPOBEPKY Ha MpeAMEeT MPaBUIBLHOCTH
paccTaHoBKH QOH[A.
5.9. Bectu ycTHYI0 W HarjsIHyl0O MaccOBO-MH(GOPMAIMOHHYIO DPAa0OTYy: OpPraHU30BBIBATH BHICTABKU
TuTepaTypsl, budbanorpaduueckue 0030pbl, IUTEPATYpHbIE Beuepa, Mpa3JHUKU U JAPYTHe MEpONPHUSLTHS;
5.10. 3nakoMHTh YnTaTENCH C OCHOBAMH HH(OPMAILIMOHHOMN KYJIBTYPHI.
5.11. MudopmupoBaTh yuTaTENEN O BCEX BUIAX MPEAOCTABIAEMbIX OMOINOTEKON YCIIYT.
5.12. ObecnieunTh 4YHUTATEISIM BO3MOXKHOCTH TOJB30BaThCS BCEeMH WH(GOPMAIMOHHBIMU pECypcamu
OMOTHOTEKH.
5.13. U3ydats nmoTpeOHOCTH YUTATENeH B MEYaTHBIX U3AAHUSX, 1aBATh MOJHYIO HHPOPMAIIUIO YUTATEISIM
0 HAJIMYUH TOKYyMEHTOB B (JOHJE, CHCTEMAaTHYECKU MH(POPMHUPOBATH YUTATENECH O BHOBH MOCTYIHBIINX
JOKYMEHTAaX.
5.14. ®opmupoBaTh (GOHIBI B COOTBETCTBUU C 0Opa30BaTENbHBIMH MPOTPAMMaMH  YUPEKICHUS,
MHTEpecaMu, TOTPEOHOCTSIMH U 3alPOCAMHU BCEX KATETOPU TOJIB30BaTEICH.
5.15. Oka3pIBaTh MOMOIIL YATATENSM B BEIOOpE HEOOXOAUMBIX TOKYMEHTOB.



5.16. [IpoBoAXTH 3aHATHUS 1O OCHOBaM OMOIMOTEYHO-OMOIMOTpadruecKuX 1 HHPOPMALMOHHBIX 3HAHUI
5.17. IlpegoctaBisiTh  4YMTATENSIM  BO3MOXHOCTH  IOJH30BAHMS  KaTajJoraMu, KapTOTEKaMmH,
oubnmorpaduueckuMu U HHPOPMAITOHHBIMU MaTEpUAIaMHU.

5.18. Ob6ecrieunBaTh KOHGUACHIHUATIHHOCTh MAHHBIX O YWTATENAX OWOIMOTEKH, HMX YHUTATEIBCKHX
3arpocax;

5.19. Ilpu BeImaue W mpueMe AOKYMEHTOB TIIATEIBHO IMPOCMATPUBATH UX HA MPEAMET OOHApPYKEHHS
KaKUX-TH00 1e()eKTOB U CAETATh COOTBETCTBYIOIIME OTMETKH MPH UX OOHAPYKEHUH Ha BHIJABAEMOM HJIH
MIOJIy4a€MOM OT YMUTATENs JOKYMEHTE;

5.20. IlpoBoauTh MeNKHII PEMOHT W CBOECBPEMEHHBIH MEpeIUIeT KHUT, TpUBJIEKas K 3Toi pabote
OMOIMOTEYHBIN aKTHUB U3 00YJarOIIUXC S,

5.21. CucremMaTHyecKu CIeIUTh 32 CBOEBPEMEHHBIM BO3BPAaTOM B OMOIMOTEKY JOKYMEHTOB M3 (OHIA U
3a BBINIOJIHEHHEM uuTaTensiMu [IpaBuit nosib3oBanus 6MOIMOTEKOM.

5.22. TlpyHUMAaTh MEpHI 1O JIMKBHIAIMKA YUTATEIHCKOW 3a/I0JDKEHHOCTH B Cilydae HECBOEBPEMEHHOTO
BO3BpaTa JIOKYMEHTOB I0JIb30BaTelEM;

5.23. Tlocne wcTe4eHUs CpoOKa IMOJIb30BAHMS JOKyMEHTAMH HAINPABUTh HM3BEIICHHE IT0JIb30BATEIO IO
M0YTEe WM COOOIIATh YUTATENIO MO TesiehoHy O HEOOXOIUMOCTH UX BO3BpaTa B OUOINOTEKY.

5.24. Criequts 3a BHIIOJTHEHUEM yuTaTesiMu [IpaBui moas3oBanus OMOINOTEKOM.
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